
 University Request for Proposal 

 Statement of Purpose 
 The Re�red Engineers, Scien�st, Technicians, Administrators, Researchers, and Teachers (RESTART) is 
 seeking proposals from Michigan universi�es and colleges with accredited undergraduate engineering 
 programs to provide junior and senior-level engineering students (i.e., mechanical, electrical, civil, 
 architectural, and civil) to advance the concepts of energy and waste reduc�on principles at Michigan 
 businesses. 

 RESTART is a partnership between the Michigan Department of Environmental, Great Lakes, and Energy 
 (EGLE) and Lawrence Technological University (LTU), and is designed to help Michigan businesses reduce 
 energy and waste consump�on. The objec�ve of the RESTART Internship Program is to accelerate the 
 adop�on of EWR principles by facilita�ng the implementa�on of lean, clean, energy-efficient, and 
 environmentally sound ac�vi�es as iden�fied in the audits to be performed by the RESTART partners, 
 with the assistance of RESTART Interns. 

 The RESTART Internship program desires to contract with universi�es and colleges to recruit and hire 
 engineering students for placement in a summer internship to work on an EWR project(s) at a Michigan 
 business par�cipa�ng in the program. All students must be enrolled in an accredited college or 
 university. Please  review the contract  before applying. Your applica�on will be considered an agreement 
 with the terms and condi�ons of the program. 

 Qualifica�ons 
 The selec�on of universi�es and colleges are selected based on the following criteria: 
 ●  Have accredited undergraduate engineering programs. 
 ●  Ensure �mely payment to interns a�er receiving an approved �mesheet. 
 ●  Ability to invoice for intern payments to RESTART for reimbursement a�er receiving an approved 

 �mesheet. 

 Du�es and Deliverables 
 The university or college must agree to undertake, perform, and complete the following tasks: 

 1.  Post RESTART Internship materials to recruit student applicants using an open process. 
 2.  Compe��vely review and screen applicants to develop an interview pool of up to six (6) interns and 

 forward a copy of rejec�on le�ers (or response emails) to non qualified applicants. 
 3.  Confirm that the selected intern will: 

 ●  Work a 40-hour work week, up to 16 weeks, with a RESTART-iden�fied company. 
 ●  Implement the energy conserva�on and energy waste reduc�on (EWR) measurers projects 

 iden�fied in the RESTART EWR audit from the host company and 
 ●  Work with University faculty/staff, as needed, for project comple�on and evalua�ons. 

 4.  Provide a faculty advisor(s) to assist the intern with university and other issues throughout the 
 dura�on of the internship. 

 5.  Administer the intern’s biweekly payroll, secure a medical insurance policy for the intern with 
 allo�ed funds from RESTART, and submit biweekly invoices to RESTART for reimbursement. 
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 6.  Facilitate correspondences between intern and RESTART, review reports and presenta�ons, and 
 provide feedback to RESTART; and 

 7.  Par�cipate in a kick-off orienta�on at RESTART for the project(s). 
 8.  Timely payment requirement to interns, and invoices submi�al reimbursement of intern expenses. 

 Payment Schedule 
 The maximum amount of payment to engineering students shall not exceed $11,500. The RESTART 
 Internship Program is designed as a pay for services program through our partner EGLE. Company 
 representa�ves are required to submit biweekly �me sheets (pay invoice) for their intern implemen�ng 
 an approved EWR project(s) to the RESTART Internship Program manager for approval. Once the invoice 
 is approved it will be forwarded to Lawrence Technological University (LTU) payroll department for 
 processing. LTU will reimburse valid invoices on a monthly basis to the university. Interns will  receive 
 payment per the subcontrac�ng university's terms, preferably on a biweekly basis. 

 Monitoring and Repor�ng of Intern Performance 
 The university or college will assist interns with genera�ng reports by having standing email accounts for 
 students to generate reports. This includes access to Microso� products (i.e.: Word, PPT, PDF, Excell, 
 other) and access to university equipment. The intern will be subject to the following requirements: 

 A.  Interns will be monitored for their performance by RESTART staff to assure that �me schedules are 
 being met and projected work is being accomplished. 

 B.  Interns will be required to submit monthly performance reports to RESTART that briefly present the 
 following informa�on: 

 1.  Percent of comple�on of the project objec�ves. This should include a brief outline of the 
 work accomplished during the repor�ng period and the work to be completed during the 
 subsequent repor�ng period. 

 2.  Brief descrip�on of problems or delays, real or an�cipated during project implementa�on. 
 3.  Iden�fica�on of significant devia�on from the previously agreed-upon Energy Waste 

 Reduc�on Project. 

 C.  Assist with Interns submi�al of a final report: 

 1.  Submit a dra� copy of the final report no later than August 31, 2024, for review to RESTART. 
 2.  The final report will include the following informa�on: 

 a.  A summary of the project implementa�on plan and any devia�ons from the original 
 project as proposed. 

 b.  Accomplishments and problems experienced while conduc�ng the project ac�vi�es. 
 c.  Coordinated efforts with others to complete the project. 

 Proposal Submi�al 
 Universi�es and colleges that want to par�cipate in the RESTART Internship program must apply on the 
 RESTART website no later than March 8, 2024, at the following address: 

 h�ps://www.restartmi.org/internship-program 
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